
广东工贸职业技术学院

国际学生课堂纪律声明书

为了给大家提供一个良好的学习环境，保证课堂教学活动的顺利完成，广东工贸职业技术学院（以下简称“学校”）将严肃课堂教学的纪律，从开学第二个星期开始严格执行学校有关学生课堂纪律的各项规定，在每次上课前由任课教师点名、考勤。请你仔细阅读以下各项规定，认可后在这份文件的后面签上你的名字。

一、考勤管理及办法
管理办法

1、 学校采用课程考勤的方法。由任课教师在上课铃响时统计学生的出勤情况，采用电子指纹签到方式签到；

2、 上课铃响二十分钟内不到课堂的学生按迟到计算；超过二十分钟按旷课计算；每迟到三次按一次旷课计算；

3、 学生请假必须到班主任处领取《学生请假申请表》，填写清楚并且要得到班主任的同意；

4、 紧急情况下，学生也可以先打电话向班主任请假，但请假期满回学校上课时要补上第三条所要求的手续；学生请病假应提供病历或其他有关病情的证明材料；

5、 学校将会每两周统计各班出勤情况，并在公开统计结果。

执行办法

1、 学生的出勤情况将作为学校是否续签签证的重要依据；

2、 每学期末，学校将公布出勤情况；

3、 非学历留学生考勤管理方式如下：

每两周为一个考勤统计周期，在同一周期内，学生出勤率低于80%，学院将对其进行约谈并处以警告；在读期间，出现3次统计周期出勤率达不到80%以上的学生，学校将不允许其参加该课程的期末考试，成绩按零分计算。

4、 根据广东省公安厅的要求，我们将不定期地把留学生的出勤情况向公安厅学生签证管理部门汇报。对连续旷课的学生，学校将在广东省公安厅备案，并建议不再办理该生的广东省内学习签证。

5、 缺勤率低于80%，学校将约谈警告，如仍不改正的学校将对该生作辞退处理，被辞退的学生将被通知与学校老师一同到出入境管理局做学籍取消手续。

6、 学习期满结业，各位学生须在学校要求时间内回校办理相关结业手续。
二、禁止在读期间经商及打工条款
1、 根据国家法律规定，在华国际学生不能工作或经商，一经发现，学校将对其处以停课处理并报备广东省公安厅。
本人已经仔细阅读以上内容并同意上述相关规定。

学生签名：                                                
年  月  日

Statement of School Discipline
In order to provide you with a good learning environment, to ensure classroom teaching go smoothly, international student center (hereafter referred to as The Center) will reinforce school discipline. The regulations on discipline stipulated by Guangdong Polytechnic of Industry and Commerce will be strictly enforced from the second week of each semester. The faculty and staff will check on the students’ attendance in every class. Please read the following regulations carefully and sign your name at the bottom.

1. Checking on attendance

A. The students’ attendance for each course will be checked and recorded, which will be done by the teacher at the time of class beginning.

B. Coming to class within 20 minutes after its beginning will be regarded as being LATE, and after 20 minutes it will be regarded as being ABSENT. Late for 3 times will be regarded as ABSENT once.

C. Those who want to ask for leave should go to take an Application Form from the teacher who is in charge of the class in advance and should get his consent.

D. In time of emergency, the student can ask the lecturer for leave, but the procedure mentioned in item C should be gone through when he or she is back. Sick case records or other related proof documents should be presented when asking for sick leave.

E. The students’ attendance will be calculated every week, and those with full attendance record will be rewarded.

2. Rules of attendance management

A. Attendance will be the one of the critical factors of your visa extension.

B. At the end of semester, the center will publicize the overall attendance of each student.

C. Every two weeks are counted as a period, in one period, if a student attendance rate is lower than 80%, he/she will be arranged to have an official conversation and got a warning. During the whole semester, if the student has more than 3 periods which attendance rate is lower than 80%, he/she will be rejected to have the final exam and no visa extension in the afterward stay in China.

D. According to the requirements of Guangdong Public Security Department, foreign students’ attendance records should be a periodically reported to the Student Visa Administration of the Guangdong Public Security Department. Those with more than 50 classes absence record, or those who have been expelled from the college, will be put on records in the Guangdong Public Security Department, and will not get the student visa in Guangdong Province.

3. Rules of No Business and working

According to the law of the people’s republic of China, foreign students are restricted to do jobs and do business during their study in China. For those who break this rule, put on records in the Guangdong Public Security Department, and will not get the student visa in China.

I declare that I have read the above instructions carefully and agree to abide by the rules.

 Student’s signature:                                  Date: 
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